
 

 
 

Part 1: Registering as Artist 

Click the account-section at the top right of the page 

 

Proceed to input your emailadress and press ‘Register as Artist’. 

 

  



 

 
 

Part 2: Artist Profile 

On the top of the page there is a language selection if you want to input 

the information in more than 1 language. We can help you with that as 

well. Currently we offer English, German and Dutch. 

 

  



 

 
 



 

 
 

 

 

Part 3: Adding a Artwork 

 

First select the type of artwork. Most of that will be ‘single artwork’ (simple). Click next.  



 

 
 

In this information you can input the basic information. Pick your own article number (this gets 

changed in Colonia-Art system) and give the artwork a name. You can also do that in several 

languages. Leave ‘EAN-13’- and ‘UPC’-field blank. Make sure to check the ‘show price’ checkbox if 

you would like to show price. 

 

 

 

 

 



 

 
 

 

In the price-tab you should leave the tax-option as ‘No Tax’, as Colonia-Art uses a separate 

accounting program for this. Input the Total Price. Apply a discount and the start and end date 

additionally. In that case do not forget to mark the ‘Display on sale icon’. 

 

 

Now proceed to the Categories-tab to select the categories. Always select ‘All Artworks’ and pick 

your default category. 

 

 

 

 

 



 

 
 

 

You can input some search engine information in various languages as well. This is not necessary. In 

that case Colonia-Art’s basic settings will be used. 

 

 

Press the ‘Save and Stay’-button now. 

 

 

 

 



 

 
 

 

You can select various features for your artwork so that buyers can filter and your artwork will have 

better visibility throughout the Colonia-Art platform. You can also input a custom value if needed. 

Not everything needs to be filled in. 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

Lastly, input quantity and additional shipping information. Shipping information is not obligated. 

 

Now you can save your product. After it gets approved it will show up on the Colonia-Art platform.  

Please do NOT  fill in the ‘Supplier’ and ‘Combination’-tabs. 

 

Colonia-Art hopes to offer a convenient input process and will attract a lot of potential customers.  

 

If you have any questions or need help, do not hesitate and please use the contact form or mail us 

directly at info@colonia-art.com 

 

Thank you and kind regards, 

Team Colonia-Art 

mailto:info@colonia-art.com

